Ky boi: Van phong HDND va UBND
Email: binhchanh@tphcm.gov.vn
Co quan: Huyén Binh Chanh

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN BINH CHANH Poc 1ap - Tw do - Hanh phiic
sé: 56525 /UBND Binh Chdnh, ngayL0 thang 12 nidm 2018

Vé vide huong dan giai quyét nhu ciu
nghi hang nam (nghi phép) ctia can b,
cong chirc, vién chire, nguoi lao dong va
viéc to chirc tham quan nghi mét ctia
cac co quan, don vi gin véi ndng cao
trach nhiém thyc thi cong vu.

Kinh gtri:
- Thu trudng cac co quan chuyén moén, don vi sy nghiép
thudc Uy ban nhan dan Huyén;
- Chu tich ij ban nhén dan céc x4, thi tran.

Can ctr Luat Can b, cong chirc ngay 13 thang 11 nam 2008;
Céan ctr Luat Vién chuc ngay 15 thang 11 nam 2010;
Cén ctr B6 Luat lao dong ngay 18 thang 6 nam 2012;

~ Thyc hién K& hoach so 206/KH-UBND ngay 10 thang 8 ndm 2017 cua
Uy ban nhdn dan huyén Binh Chanh vé day manh céi cach ché dé cong vu,
cong chirc trén dia ban huyén Binh Chanh giai doan 2016-2020;

Thoi gian qua, dé nang cao y thirc, trach nhiém cta can bo cdng chirc,
vién chic, nguoi lao ddng tai cac co quan, don vi trong thuc thi cong vu, Uy ban
nhan dan Huyén da co nhiéu van ban chi dao trién khai va nhic nhé thuc hién:
Céng vin s6 2406/UBND ngay 14 thang 9 nam 2017, Cong van s6 249/UBND
ngay 30 thang 01 nam 2018, Cong van s6 549/UBND ngay 19 thang 3 nim 2018,
Cong van s6 3169/UBND ngay 12 thang 11 nam 2018; Tuy nhién, qua ket qua
kiém tra cong vu tai cic co quan, don vi trong thoi gian qua cho thay viéc tb chirc
thuc hién chua dam bao quy dinh, viéc t6 chic tmg phé cac tinh hubng con
bi dong (nhu su ¢b ro ri khi Amoniac (NH3) tai x4 An Pha Tay lam anh hudng
dén hoc sinh céc truong hoc xung quanh; viée t6 chire trire, bao vé co quan trong
dot cao diém an ninh trat tu vao ngay 01 va ngay 02 thang 9 nim 2018 chwa duoc
thuc hién tdt).

Do d6, dé thdng nhat trong giai quyét nhu cau nghi hang nam (nghi phép)
cua can bo, cong churc, vién chic, nguoi lao dong, viéc t6 chirc tham quan nghi
mat cua cac co quan, don vi, gén vOi nang cao trach nhiém trong thuc thi cong vu
clia can bd, cong chirc, vién chirc, ngudi lao dong va dam bao kha ning sin sang
g phé véi cac tinh hubng phat sinh trén dia ban Huyén, Uy ban nhan dan huyén
Binh Chénh ¢6 y kién chi dao nhu sau:

1. P& nghj thu trudng céc co quan chuyén mén, don vi sy nghiép cong lap
thuéc Uy ban nhan dan Huyén va Chu tich Uy ban nhén dén x4, thj trén:



a) Tang cudng cong tac thong tin, tuyén truyén, quan triét trong toan thé
can bg, cong churc, vién chire, nguoi lao dong cta co quan, don vi vé y thirc chép
hanh chi dao cta cip trén khi ¢ tinh huong phire tap phat sinh; Chu dong ra soat
phuong 4n tmg phd véi cac tinh hudng phat sinh nhu tinh hubng vé an ninh
trat tu, an toan xa hdi, tham hoa thién tai, su ¢ méi truong,... ¢6 anh huéng dén
co quan, don vi, dé kip thoi huy dong nhén sy Ung phd, bao vé tru s& co quan,
trén co s& d6 td chire pho bién, quyét triét dé thuc hién.

b) Khi cho phép can by, cong chirc, vién chtre, nguoi lao dong thude
quyén quan ly dugce nghi phép viéc riéng, nghi &, t6 chirc tham quan, nghi mat
cho cong doan vién co quan can sap xeép, phan cong nhén sy tryc tai co quan
trong cac phuong an trén, han ché thip nhét tac dong cua cac tinh hudng phat sinh
ho#ic viéc nghi phép cua can bd, cong chirc, nhan vién dén hoat dong binh thuong
cua co quan, don vi.

2. Viéc t6 chirc tham quan, nghi mat ctia cdc co quan, don vi va giai quyet
nhu cdu nghi hang nim (nghi phép) cua can bg, cong chirc, vién chirc, nguoi
lao dong

2.1. V& viéc t6 chirc tham quan, nghi mat trong nudc

a) Cac co quan chuyén moén, Uy ban nhan dan x4, thi trin, don vi su nghiép
cong lap thudc Huyén (ké ca su nghiép gido duc cong lap) trude khi té chire cho
can bg, cong chire, vién chirc, nguoi lao dong di tham quan, nghi mét theo Nghi
quyét Hoi nghi can bd, cong chire, vién chire, ngudi lao dong hang ndm, phai c6
van ban xin y kién ctia Chu tich Uy ban nhéan dan Huyén chép thuan cho co quan,
don vi t6 chirc tham quan, nghi mat trong nudc (gom vin ban dé nghi va danh
sdach cw lanh dao, cong chire, vién chite, nguoi lao dong truc co quan dam bao
hoat dong binh thuong trong thoi gian t6 chirc di tham quan, nghi mdt) gii vé
Uy ban nhén dan Huyén (thong qua Phong Néi vy) trude 20 ngay lam viée tinh
dén ngay du kién t6 chirc di tham quan, nghi mat; Trén co s¢ do, giao Phong Noi
vu ¢6 trach nhiém kiém tra, trinh Chu tich Uy ban nhéan dan Huyén trong 03 ngay
lam viéc (ké tir ngdy nhan da hé so), Van phong Hoi ddng nhan dan va Uy ban
nhan dan trinh Chu tich Uy ban nhan dan Huyén trong 02 ngay lam viéc.

Riéng ddi v6i cac don vi su nghiép gido duc cong lap (Trung hoc co sa,
Tiéu hoc, Mam non), phai ¢6 ¥ kién ctia Phong Gido duc va Pao tao vé dam bao
hoat dong chuyén mén trude khi trinh Chu tich Uy ban nhan dan Huyén xem xét
(thong qua Phong Noi vu).

b) Cac co quan, don vi chi dugc t6 chirc cho céan bd, cong chure, vién chirec,
nguoi lao dong tham quan, nghi mat sau khi ¢6 van ban chap thuédn cua Chu tich
Uy ban nhan dan Huyén.

¢) Thu trudng co quan, don vi chiu trach nhiém bd tri 1anh dao, cong chuec,

vién chirc, nguoi lao dong thuc hién nghiém viéc truc giai quyét cong viéc

hanh chinh, bdo vé tru s& va dam bao tng phé cac tinh hudng phét sinh tai

co quan, don vi, nhét 1a trong thoi gian ¢ xay ra tinh hinh mét an ninh trat tu trén
dia ban Huyén.
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2.2. Can b9, cong chuc, vién chirc, nguoi lao dong dugc nghi hang nam,
nghi dé giai quyét viéc riéng theo quy dinh cua phap luat vé lao dong, viéc nghi
phai ¢6 Pon xin nghi phép va duoc cép c6 thim quyén chép thuén; Quy trinh giai
quyét nhu sau:

a) Khi ¢6 nhu cau nghi phép nim, cén bg, cong chirc vién chire, nguoi lao
dopng phai v1et bon xin nghi phép gui thu trudng co quan, don vi co thim quyén
quan ly truc tiép xem xét quyét dinh, truong hop cén bd, cong chire xin nghi phép
la thu trudng co quan chuyén mén, don vi su nghiép cong lap va Chu tich Uy ban
nhan dan x4, thi trin thi ngoai Pon xin nghi phép phai c6 phuong an phén cong
nguoi phu trach don vi trong thoi gian minh nghi phép.

b) Tham quyén giai quyét nghi phép:

- Thu truong cac co quan, don vi, Chu tich Uy ban nhan x4, thi tran do
Chu tich Uy ban nhan dan Huyén xem xét va phé duyét vao DPon xin phép.

- Phé thu trudng, can bd, céng chirc, vién chirc, nguodi lao dong cua co
quan, don vi do thu trudng don vi xem xét, phé duyét vao Don xin nghi phép.

¢) Khi ¢6 nhu cau nghi khong hudéng lwong, can b, cdng chire, vién chirc,
nguoi lao dong phai lam don xin nghi gu1 thu truong don vi; thu truong don vi
d6i chiéu ké hoach cong tac chung va tién d6 thuc hién nhiém vu ctia ngudi xin
nghi, phan céng nhiém vu cho nguoi khac tam phu trach, dé khéng gian doan
hd so cong viéc ma ngudi du kién nghi dang phu trach va quyét dinh viéc nghi
khong huong luong cua can bg, cong chire, vién chire va nguoi lao dong thudc
quyén quan ly; Truong hop ngudi xin nghi khéng huong luong la Thu trudng,
Pho Thu trudng co quan, don vi thi giri Don cho Chu tich Uy ban nhan dan Huyén
xem xét, quyét dinh (ddng giri Phong Noi vu dé kiém tra, tham muru).

2.3. V& viéc nghi dé tham quan, nghi mat & nudc ngoai:

Thuc hién theo quy dinh tai Quyét dinh sé 12/2018/QD-UBND ngay 27
thang 4 nam 2018 cta Uy ban nhan dan Thanh phd vé ban hanh quy dinh quan ly
va xét duyét can bd, cong chire, vién chirc di nudc ngoai (ddi véi can bo, cong
chirc, vién chirc, ngudi lao dong 1a dang vién thi bd sung hd so theo Quy dinh s6
510-QB/HU ngay 26 thang 7 nam 2017 cua Huyén ty Binh Chanh): Uy ban nhan
dan Huyén da c6 chi dao tai Cong vin sé 1253/UBND ngay 24 thang 5 nam 2018.

2.4. Quan 1y nghi phép nam va nghi khéng huong lwong déi véi can b,
cong churc, vién chuce, nguoi lao dong:

a) Pé nghi mdi co quan, don vi phan cong mét nhan sy kiém nhiém
m¢& so theo doi nghi phép nam, nghi khong hudng luong ctia céan bg, cong chirc,
vién chuc, nguoi lao dong;

b) Giao Phong Noi vu md s6 theo ddi nghi phép va nghi khong hudng
lvong cua Thu trudng, Phoé thu trudng cac don vi, Chu tich, Phé Chu tich ny ban
nhan dan x4, thi tran.



¢) Thu truéng céc co quan, don vi khong giai quyét cho cén bo, cong chic,
vién chirc, nhan vién dugc nghi ngay lam viéc trai v6i ché do Nha nudc quy dinh.

Uy ban nhan dan Huyén dé nghi Thu trudong céc co quan chuyén mén, don
vi sy nghiép cong lap, Chu tich Uy ban nhan dan x4, thi tran phd bién rong rai
trong can bg, cong chirc, vién chirc, ngudi lao ddng ctia co quan, don vi dé thuc
hién nghiém tuc./.

Noi nhan:
- Nhu trén;
- TTHU, TT.HBND, TTUB;
- CA/H, QS/H;
- CVP, cac PCVP;
- Luu: VT-TH (C), PNV (Ch).
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